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Dear Parents and Families,  

We are so excited to partner with you in caring for your 

child(ren)! It is our desire as a Preschool and Mother’s Day Out 

ministry to allow you to bring your child(ren) into an environment that 

will love and nurture them, care for their needs, teach them 

developmentally appropriate standards of learning, and the word of 

God. We consider it a great privilege to partner with you in 

developing both the academic and spiritual needs of your child. 

Above all, we desire to, “Start children off on the right path. 

And even when they are old, they will not turn away from it.” 

Proverbs 22:6 NIRV. Whether you enroll your child because you have 

career-based childcare needs, you want to expand your child’s 

social environment, or you want to better prepare them for entering 

pre-kindergarten, each child in our program is individually treated 

with love and kindness according to his or her individual needs. Our 

staff and leadership are committed to share God’s love with your 

child as we meet their physical and academic needs. 

Thank you,  

Jaclyn Lepien 
Children’s Pastor | Southpointe Church 
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MISSION: 

The Mother’s Day Out ministry at Southpointe Church is driven 
by three fundamental truths for preschoolers, God Loves Me, 
God Made Me, and Jesus Wants to be My Friend Forever. 
Whether it is learning the ABC’s or telling Bible stories, our focus 
will be to integrate these truths in every aspect of your child’s 
learning. 

VISION: 

To create a well-rounded environment conducive to providing 
young minds a solid foundation of faith through the teaching of 
biblical truths and academics.  

We believe that every child is made in God’s image. God 
designed each child according to his purpose. We believe in 
creating an environment that is safe, fun, exciting, full of love 

and learning, and is focused on providing children with a solid 
foundation of faith by the teaching of biblical truths throughout 
our daily activities and academics. We believe that every child 
is created for a God given purpose, and we want to ensure that 

your child’s gifts and talents are being used and developed 
from a young age to fulfill the purpose God has for them. 
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Months of Operation 

School Year: Fall 2018-Spring 2019 

      Begins: August 16, 2018   Ends: May 24, 2018 

Summer Program: Summer 2018  
    Begins: June 5, 2018  Ends: July 31, 2018 

Days of Operation 
2018-2019 school year: Tuesday, Wednesday, and Thursday 

Summer Program: Tuesday and Thursday  

When registering your child, you may choose the days you would like 
your child to attend, if the days you chose are not available, the 
director will call to offer other choices.  
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Classes Offered: 2018-2019 School Year 
We want to ensure that your child is receiving the best 

experience possible. In order to do so, class placement is 
determined by the age and development of each child. Therefore, 
your child may be placed into a different classroom after 
observation. Below is an estimated age range of the classrooms.  

Walkers (1A): 12 months- 17months  

Walkers (1B): 18 months- 23 months  

Twos (2A): 24 months(2)- 30 months(2 ½)   

Twos (2B): 31 months(2 ½) - 36 months (3) 

Threes: Must be 3 before September 1   

Preschool Four/Five: Must be 4 before September 1  

Class breakdowns for the summer program will depend on 
enrollment. 
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Registration Procedures: 

Registration for current families begins on February 1st for the summer 
program and the 2018-2019 school year.  

Registration for new families begins on March 1st for the summer 
program and the 2018-2019 school year.  

A one-time non-refundable registration fee per child will be due 
upon the completion of registration.   

Fall Semester: 

Ones, twos, and threes: $50 per child  

Preschool fours/fives: $75 per child  

Craft Supply Fee: $50  

Summer Semester:  

Registration fee: $60 per child 

Summer Program: $15 supplies fee  
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Tuition: 2018-2019 School Year  

You may choose to enroll your child in one, two, or three days.  

The preschool fours/fives program is a three-day program only.  

Walkers:     Twos:     Threes:  

1 day- $135   1 day- $125   1 day: $115 

2 days: $175   2 days- $165    2 days: $155 

3 days: $225    3 days: $215    3 days: $205 

Preschool fours/fives: 

3 days: $275 

Tuition: Summer Program 
You may choose to enroll your child on Tuesday, Thursday, or both 
days. The class breakdown will be determined upon enrollment.  

Walkers:    Twos:    Threes-Fives:  

1 day- $135   1 day- $125  1 day- $115  

2 days- $175   2 days- $165   2 days: $155  
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Payment Policy: 

Monthly tuition payments are due the first day of school each 

month. If tuition is not paid by the end of the 2nd week of school for 
the month, there will be a $25 late fee added. Payments can be 
made by card, check, cash, online or in our offices. Make checks 
payable to Southpointe Church.  

The Mother’s Day Out and preschool programs do not prorate 
tuition. Tuition to Mother’s Day Out secures your child’s place in the 
classroom and is our primary means of support that allows our 
program to operate.  

The Mother’s Day Out and Preschool programs reserve the right to 
terminate enrollment based on non-payment of tuition.  

Please print out the Payment Policy Agreement found in the back of 
the handbook and return to the director.   

Curriculum: 
We will be using the Orange preschool curriculum by the Rethink 

Group. It utilizes developmentally appropriate preschool academics 
with the foundation of biblical truths. Through this new curriculum we 
will be able to measure developmental and academic benchmarks, 

expand children’s creative thinking, develop problem solving skills, 
reinforce numbers, colors, shapes, alphabet, counting, and more 

through interactive centers and activities.  
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Discipline Policy: 

A very important part of the preschool experience is teaching the 
children how to interact with other children, how to listen to their 
teachers, and obey the rules of the classroom. Teachers will focus on 
positive behaviors of the children by using incentives in the 
classroom. Some children may need extra help with following the 
rules of the classroom.  

In order to maintain a positive environment for all children, the 
following procedures will be used to help them in this process: 

1: Positive reinforcement and redirection. 

2: Thinking Time when necessary, so that the child may have time to 
think about their actions and be removed from any conflict.  

3: Individual counseling with the Mother’s Day Out Director. 

4: Contacting parents and the use of an incident report to 
document behavior problems.  

In order to ensure all students receive the full benefit of the Mother’s 
Day Out program, teachers will follow the following procedures 
when disruptive behaviors happen. The following behaviors are 
considered disruptive:  

 • Requires constant attention from the staff  

 • Inflicts physical or emotional harm on other children, adults or 
self  

 • Disrespects people and materials provided in the program  

 • Consistently disobeys the rules of the classroom  

 • Verbally/Physically threatens other students and/or staff            

 • Uses verbal or physical activity that diverts attention away from 
the group of children.         
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Discipline procedures for disruptive behavior:  

 • Disruptive behavior will be addressed in an incident report. This 
will be completed to document any inappropriate behaviors 
that directly impact other children, staff members, or the group 
as a whole. This report will be shared with the parent and it will 
explain the behavior and how the behavior has affected 
others. It will also explain how the situation was resolved. The 
incident report will be signed on the day of the incident, and 
returned to the teacher.  

 • If a child has difficulty managing his/her behavior on a 
recurring basis, parents will be asked to meet with the child’s 
teacher and preschool director.  

 • If the child’s behavior continues to be inappropriate, 
consistently disruptive, and/or dangerous, it may be necessary 
for the child to be sent home for a time to be determined, or 
removed from the preschool altogether. 

Biting Policy:  
If a child bites another child or a teacher, an incident report will 
be filled out and both parties will be informed of the incident. 
The child will have time to think about their actions and 
encouraged toward better choices next time. 
If a child bites a second time within a week, he or she will have 
time to think about their actions and his or her parents will be 
called to meet with the teacher and develop an action plan. 
An incident report will be filled out and both parties will be 
informed.  
If a child bites for a third time within a week, they will be 
dismissed for the day. An incident report will be filled out, both 
parties will be notified, the parents will meet with the director to 
make an improvement plan.   

  If a child continues to bite, and shows little to no improvement 
after all of the steps above have been taken, the child may be 
dismissed from the program for a period of time to be 
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determined by the director and parents to grow in their 
development.      

Arrival: 
When arriving please use the Southwest door on the building next to 
the playground. Children are welcome into their classrooms no 
earlier than 9:30am. This allows the teachers to be fully prepared for 
their students. Every student must be signed in at the check in desk 
and receive their name tag.  

The staff enjoys being able to greet parents each day. Arrival and 
pick up times are not the ideal times to have a conference with your 
child’s teacher(s). If you wish to have a conference, we will be glad 
to make a special time just for you.  

Also, we have found it is best if you do not linger after telling your 
child good-bye. If he/she is upset, the quicker you are out of sight, 
the quicker he/she can be calmed. If your child is upset and his/her 
teacher(s) cannot get him/her calmed after a reasonable amount 
of time, we will contact you. We will not allow a child to continually 
cry, and be extremely upset for long periods of time.  

Parents, relatives, and friends are requested to avoid coming to 
MDO during the hours of operation to “check on” or “admire” the 
children. It disturbs the child to see someone he/she knows at the 
door. If you need to check on your child, please do so through the 
MDO Director- Madison Brewer by calling the church at 405-692-7788 
or emailing madibrewer@southpointeokc.com  

If you arrive after 10:00 please use the office door to enter, and the 
director will walk you to the check-in area to check-in your child.  
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Dismissal/Release of a child: 
Pickup is at 2:15PM. Please check your child out at their classroom 
with your parent security tag. If someone else is picking up your child 
that day, please notify the teacher before 12:30 pm and ensure that 
person has the security tag for the teacher. If the person picking up 
the child does not have the security tag, we will be unable to 
release the child, until we have been notified by the parent(s) to do 
so.  

At 2:25 children who have not been picked up will be taken to the 
front office and a late fee of $5 will be applied. 

If you are picking up your child before 2:15, you may use the office 
door, and the director will walk you to your child’s classroom.  
             

Inclement Weather: 
We follow Moore Public School closures. If Moore Public Schools are 
closed, we will also close. If there is a school delay, we will also 
delay. 

Potty Training and Diaper Policy: 
Parents of students age 2-years and under must provide enough 
diapers or pull-ups to last throughout the day, usually 3-4 is sufficient. 
Please inform your child’s teacher if they are potty training, so we 
may help continue the training you are implementing at home. 
Students ages 3 and up need to be completely potty trained before 
entering the Three’s classroom. If the child is not completely potty 
trained, please contact the director.  
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Personal Belongings: 
Children should arrive daily and put their belongings in the area 
provided. Inside should be their lunchbox/drink, extra set of clothing 
(don’t forget socks!), diapers (if applicable), nap mat or blankets,  
pillows, etc.  

All Items you bring for your child must be clearly labeled 
with their name(diapers, nap mat, blanket, cup, jacket, etc).  

Personal items such as stuffed animals and lovies will be brought out 
at naptime. Please try to refrain from letting your child bring their own 
toys to class. This typically causes conflict among the children.  

Announcements: 
Our primary form of announcements and communication is via 
email. Please make sure your current email information is on file with 
us so you do not miss anything. Monthly newsletters are sent out as 
well as special announcements.  

Please also make sure your Vital Information Form info is up to date, 
including your child’s doctor, health information, and Child Release 
form.  

Safety and Security: 
Our staff abides by Southpointe Church’s SPKids Policies and 
Procedures for Ministry Leaders with Minors. If you would like a copy, 
please contact the Director. Each newly hired staff member is 
assessed by the Director and/or a staff member of Southpointe 
Church. Each new hire undergoes a background check as well as 
reference checks during the application process.  

We keep all our external doors locked during school hours. Therefore, 
if you need to pick up your child early, or drop them off late, you will 
be required to enter through the office door. We practice both 
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tornado and fire drills each semester and our staff is trained every 
two years in CPR and First Aid. If you have any questions about 
safety and security, please don’t hesitate to ask.  

In the event of a minor injury, an incident report will be filled out 
documenting the details of the incident. You will be informed of 
what happened and you will receive a copy of the incident report 
and one will go in your child’s file.  

Photo Release Policy  
During program hours, we love to document the activities, 

parties, programs, art, and interaction between the children for 
purposes of keep sake for teachers, parents, and children. In 
addition, we may want to advertise the program by using photos 
taken throughout the year to show the community all the learning 
and fun that takes place during program hours.  
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Wellness Policy: 

We want to maintain a healthy environment, so we ask you to 
please keep your children home if they have any of the following 
symptoms or illnesses:  
 
 -  Fever at or above 99(in the last 24 hours)  

  -  Vomiting (in the last 24 hours)  

  -  Diarrhea (in the last 24 hours)  

  -  Green or yellow runny nose  

  -  Discharge in or around eyes 

  -  Questionable rash, blisters, or any other skin lesions  

  -  Excessive coughing  

  -  Pink eye  

  -  Chicken pox  

  -  Mumps  

  -  Impetigo  

  -  Measles  

  -  Lice  

If a teacher feels that the child is too ill to continue in the classroom 
that day or that the child is contagious and the other children are at 
risk, the teacher will contact the Director, the Director will assess the 
child, and will decide if you need to be called to pick up the child.  

The director will need an up-to-date copy of your child(rens) shot 
records before or on the first day of school.  

!  16



Allergy Policy:  

We need to know at the point of registration if your child has any life-
threatening allergies. Please notify the child’s teacher verbally, and 
fill out an Allergy Awareness Form so that we may keep it on file for 
your child. We do not have a “no peanut” rule here; however, you 
may speak to your child’s teacher. If your child is very sensitive to the 
allergen, steps can be taken in the classroom to keep these items 
away from your child. Please include on the allergy form what 
medications your child takes for their allergies, and their reactions to 
the allergens.  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Supply List 
Please bring the following supplies to your child’s class on open 

house, or the first day of school.  

All Students 

• Back Pack 

• Sippy Cup (if age appropriate) 

• Ages 2 & 3: Nap Mat / Pillow / Blanket  

•  Change of Clothes (including sox, and undergarments) 

• Lunch (no microwavable items) 

• 1 box of Kleenex 

• 1 (40 oz) bottle of hand sanitizer  

• 2 (30 oz) boxes of gold fish crackers  

• 2 (80 count) large containers of disinfectant wipes  

• 2 (19 oz) cans of disinfecting spray (ie Lysol) 

• 1 box of 200 count small dixie cups  

• 1 package of white copy paper  

A craft supply fee of $50 will be due upon completion of registration, or on 
the first day of school.  

Please clearly label all personal items with your child’s name.                    
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Daily Schedules 
One-Year-Old Schedule  

9:30- 9:45- Arrival /Free Play  

9:45- 10:00- Circle Time  

10:00-10:30- music/story time/gym 

10:15- 10:35- Wash Hands & snack time  

10:35-10:45- Diapers 

10:45-11:15- Lunch 

11:15-11:30- Bible Lesson(Thursday) 

11:30-10:40- Diapers  

11:40-12:20- Art/Free Play  

12:20-12:30- Diapers  

12:30-2:00- Nap  

2:00-2:15- Diapers/Prepare for Pick-Up  

2:15-Pick up 

Two-Year-Old Schedule  

9:30- 9:45- Arrival/Free Play    

9:45- 10:00- Circle Time 

10:00-10:10- Restroom/Diapers  

10:10- 10:30- Wash Hands & Snack Time  

10:30-11:00- music/gym/story time 

11:00-11:10- Restroom/Diapers  

11:10-11:30- Lunch  
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11:30-11:50- Free Play  

11:50-12:00- Restroom/Diapers  

12:00-12:20- Recess/Gym Time/Music  

12:20-12:40- Art  

12:40-12:50-  Storytime  

12:50-1:00- Restroom/Diapers/Prepare for nap   

1:00-2:00- Nap  

2:00-2:15- Restroom/Diapers/Prepare for pick-up  

2:15-Pick up 

Three-Year-Old  Schedule  

9:30- 9:45- Arrival/Free Play    

9:45- 10:00- Circle Time 

10:00-10:10- Restroom  

10:10- 10:30- Wash Hands & Snack Time  

10:30-11:00- curriculum/art  

11:00-11:10- Restroom  

11:10-11:30- music/gym/story time    

11:30-11:50- Lunch 

11:50-12:00- Restroom  

12:00-12:20- Art  

12:20-12:40- Recess 

12:40-12:50-  Storytime  

12:50-1:00- Restroom/Prepare for nap   
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1:00-2:00- Nap  

2:00-2:15- Restroom/Prepare for Pick-Up  

2:15-Pick up 

Preschool Four’s/Five’s Schedule  

9:30-9:45- Arrival/Free play 

9:45- 10:10-Circle time 

10:10-10:20-Wash hands & snack 

10:20-10:40-centers 

10:40-11:00- curriculum 

11:00-11:30-art/free play 

11:30-12:00- music/gym/story time 

12:00-12:30-Lunch 

12:30-12:50- Recess 

12:50-1:00-Restroom/prepare for nap 

1:00-2:00-Nap 

2:00-2:15-Restroom/prepare pick up 

2:15-Pick up 
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Medical Agreement 
In the event of an emergency, we will call 911. By signing this Student 
Application Medical Agreement, you authorize Southpointe 
Mother’s Day Out to call 911 on your child’s behalf and 
acknowledge that you will be responsible for any financial charges 
thereafter for your child’s medical treatment. By signing this Student 
Application Medical Agreement, you acknowledge Southpointe 
Mother’s Day out will not be responsible for any medical expense 
and release Southpointe Mother’s Day Out from any liability 
associated with your child’s emergency medical care. 

Preferred Hospital Emergency Care: _______________________________ 

Child’s Doctor’s Name: ___________________________________________ 

Child’s Doctor’s Phone Number: ___________________________________ 

List any health problems: __________________________________________ 

List any allergies: __________________________________________________ 

List any other relevant information: ________________________________ 

__________________________________________________________________

Parent’s Full Name Printed: ________________________________________ 

Parent’s Signature: ________________________________________________ 

Date: __________________________     
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Parent Policies and Procedures Agreement 
I, _______________________, whose child, ____________________ 

is enrolled in the 2018-2019 school year/summer program of 

the Mother’s Day Out and preschool programs at 

Southpointe Church have received a copy of the policies 

and procedures for the program. I have read, understand, 

and agree to abide by the Southpointe Mother’s Day Out 

and Preschool policies and procedures as stated.  

___________________________ 
   Parent’s Name 

___________________________   __________________ 
 Parent’s Signature          Date 
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Tuition Agreement: 
I _______________ the parent of ______________ agree to the 

statements stated below. I understand that the tuition for 

each month is due on the first day of school. I understand 

that if tuition is not paid by the end of the second week of 

each month, I will be charged a $25 late fee. I understand 

that the Southpointe Mother’s day out and Preschool 

programs do not prorate tuition, and that paying tuition 

ensures my child’s spot in the program.  

___________________________ 
   Parent’s Name 

___________________________   __________________ 
 Parent’s Signature          Date 
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Photo Release Policy 

I ___________________ parent of ___________________ agree to 

the following statements. I understand that the teachers, 

Southpointe staff, and director, may take pictures of my  

child during program hours to document classroom parties, 

activities, programs, etc. The photos taken may be used for 

advertising purposes to promote the program either on the 

internet or in print. I agree to allow any photos taken to be 

used by Southpointe and Southpointe MDO/Preschool for 

the purposes stated above.  

___________________________ 
Parent’s Name  

___________________________   ________________ 
Parent’s Signature      Date 
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